Speakers Bureau Booking Sheet

Name of Organization: __________________________________________________

Contact Name:  ________________________________________________________

Email____________________________ Phone: ______________________________

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

Presentation Date: _____________________ Presentation Time: _________________

Length of Presentation: _________________ Expected Attendance: _______________

Location of Presentation: _________________________________________________

Directions: _____________________________________________________________

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

Type of Presentation: ___ Panel



___ Info Table



           ___ Short Talk/Discussion/Speech      ___ Other: ______________

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

What type of organization? _________________________________________________

What is the format of your meeting/program? ___________________________________

Who will be attending? (Demographic info) ____________________________________

Has your group interacted with homeless people before? __________________________

Is there a specific topic about homelessness you’d like us to focus on (youth, families, chronic, domestic violence, mental illness)? ____________________________________

▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬▬

This section is for Coalition use.

Arrangements made by: ________________________ On: ________________________
Speaker(s): ______________________________________________________________

Contact Info: ____________________________________________________________

Date Speaker Request Sent: _______________ Date Speaker Assigned: ______________

