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Welcome
Thank you for joining the Rhode Island coalition for the homeless Speakers’ Bureau. 
Being able to present and promote the “truth” about homelessness in Rhode Island is essential to fulfilling the Coalition’s vision to end homelessness in Rhode Island.
This training and reference manual will help you build a strong foundation of knowledge about homelessness and help you organize your presentations.  Inside you will find: 

· facts and statistics about homelessness in our community, 
· information about the needs (met and unmet) of our homeless and near homeless neighbors, 
The Speakers Bureau offers several styles of presentations: 
· Panel Presentations; including 2-3 current or formerly homeless people
· Informational Tables
· Short speeches, talks, and discussions
You were recruited primarily to participate in Panel Presentations. You may be asked to participate in other types of presentations. Your participation would be greatly appreciated.
While there are similarities, no two speaking engagements are the same and being a speaker does require some flexibility.

Your role, as a member of the Speakers Bureau, is critical to changing attitudes and beliefs, and fostering community compassion for our homeless neighbors – both of which are necessary to end homelessness in Rhode Island.
Thank you for being a part of the Speakers Bureau.

How It Works

Training: To ensure a unified message, all speakers need to participate in training workshops and other informative sessions as requested. While these sessions are required they will be kept to a minimum.
Scheduling: Requests for speakers are coordinated by  Speakers’ Bureau Coordinator (SBC).
1. The SBC will utilize a ‘booking sheet’ to obtain all pertinent information including: name of group, purpose of group, estimated attendance, time, place, location, groups interest in learning about homelessness and more.

2. The SBC will send out the information to speakers and will rely on the availability and willingness of speakers to fill each speaking request. This information will primarily be distributed via email, however I will make phone calls to people who do not have email addresses.
3. Speakers who have questions about an engagement, before or after volunteering for the engagement, can contact the SBC at any time to request additional information and/or assistance with preparing for the presentation.
4. The SBC will coordinate with speakers to ensure they have all the necessary handouts, visuals/AV material and other items they need.
Evaluation:  To ensure the Speakers Bureau is meeting the needs of our speakers and the hosting organization, the SBC will ask for comments following each engagement.

Speaker Comment Form: Each speaker is asked to complete this form and return it to the SBC after each speaking engagement. 
Speaker Evaluation Form:  The person who requested a presentation will be asked to fill out this form and return it the SBC.  The speaker(s) can receive a copy of the completed speaker evaluation form if they wish.
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